Health and Safety
Executive

Policy statement

Part 1: Statement of intent

This is the health and safety policy statement of:

Teek it Ltd

Our health and safety policy is to:

Ensure, so far as is reasonably practicable, the health, safety and welfare of all persons who may be
affected by our activities. Teek It Ltd manages health and safety through risk assessment, safe systems of
work, appropriate training and compliance with all relevant health and safety legislation. As a materials
supply and logistics business, Teek It Ltd does not undertake construction installation or regulated trade

works
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Part 2: Responsibilities for health and safety

1 Overall and final responsibility for health and safety:

The Managing Director of Teek It Ltd has overall and final responsibility for health and safety.

2 Day-to-day responsibility for ensuring this policy is put into practice:

Day-to-day responsibility for implementing and monitoring this policy rests with the Managing Director.

3 To ensure health and safety standards are maintained/improved, the following people
have responsibility in the following areas:

Managing Director — Overall responsibility for health and safety management, including policy review,
compliance with legal requirements, and ensuring appropriate arrangements are in place.

All workers and contractors — Responsible for taking reasonable care of their own health and safety and
that of others who may be affected by their actions, and for following company policies and procedures.

Suppliers and third-party service providers — Responsible for complying with relevant health and safety
legislation and their own safe systems of work when carrying out activities on behalf of Teek It Ltd.

4 All employees should:
e co-operate with supervisors and managers on health and safety matters;
¢ take reasonable care of their own health and safety; and

¢ report all health and safety concerns to an appropriate person (as detailed above).
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Part 3: Arrangements for health and safety

Risk assessment

Teek It Ltd undertakes suitable and sufficient risk assessments for activities where there is potential risk to
employees, contractors or third parties. Risk assessments are used to identify hazards, assess risks and
implement appropriate control measures proportionate to the nature of the activity.

Risk assessments are reviewed regularly and updated where there are significant changes to activities,
processes or legislation, or following any incident or near miss.

As a materials supply, logistics and software-enabled business, risk assessments focus on office-based

activities, manual handling, storage and coordination of deliveries. Teek It Ltd does not undertake
construction installation or requlated trade works.

Training

Teek It Ltd ensures that all workers and contractors receive appropriate information, instruction and training

to enable them to carry out their duties safely. Training is proportionate to the nature of the role and the
activities undertaken.

Training includes health and safety awareness, safe working practices relevant to office-based activities,

manual handling awareness where applicable, and induction on company policies and procedures. Training
needs are reviewed periodically and refreshed as necessary.

Consultation

Teek It Ltd consults with workers and contractors on matters relating to health and safety. Consultation is

achieved through informal discussions, regular communication and the opportunity for individuals to raise
health and safety concerns or suggestions at any time.

Any health and safety issues raised are considered promptly and, where necessary, appropriate action is
taken to address them.

Evacuation

Teek It Ltd has arrangements in place to ensure the safe evacuation of premises in the event of an

emergency. Emergency exit routes are kept clear, and occupants are made aware of evacuation procedures
and assembly points where applicable.

In shared or serviced premises, Teek It Ltd follows the emergency and evacuation procedures established

by the building management. Evacuation arrangements are reviewed periodically to ensure they remain
suitable and effective.
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